UCC INSTRUCTIONS

UCC 1 Financing Statement

-Google UCC connect

-Click 1st link taking you (the Sovereign/ Creditor) to California Business Portal

1. Non-Subscriber

2. Fill Debtor’s name -ALL CAPS-


a. Organization box-  (ex: JOHN H DOUGH)


b. Address line one- (ex: 0000 N HEAVEN ROAD)


c. City- (WOODCREST)


d. State- (UT)


e. Zip- (85000)


f. Country- USA


g. Phone: 480-111-0000

             h. Email- johnhdough@yahoo.com   (filings will be sent to this email typed in)

3. Continue

4. Fill credit information

5. Continue

6. Accept

a. Write down session code. This will be used in the future to locate everything you have done in your briefcase (tab) at this time.

7. Click Red UCC tab

8. (Financing Statement) CLICK submit initial filing

9. Add Debtor


a. DO everything you did exactly how in STEP 2.  (ALL CAPS)


b. Organization type- LEGAL ENTITY


c. Jurisdiction- USA


d. I.D.- ***-**-0000    (last four of Tinman’s social only)

10. Continue

11. Add secured party (Upper Case Lower Case) 


a. In individual box(S) last name- Dough


b. First name- John


c. Middle- Henry   (Full Middle Name)


d. Address line one- “c/o 0000 N Heaven Road, Woodcrest, Utah”


-NOTHING goes into individual boxes for: CITY, STATE, Zip !!!!
e. Country- select OTHER (This will give you ZZZ for a country for your  secured party)

12. Continue

13. Continue again (Do not add an Assignor at this time)

14. Type into box 


CERTIFICATE OF ADMINISTRATIVE JUDGMENT dated XXX X, 20XX 


ABC CARD SERVICES, N.A., ACCOUNT #123456789 JOHN H DOE SETTLEMENT
15. Continue

-Make sure everything is EXACTLY as the examples we have provided. 
-You only have 10-20 minutes on each session, to get more time click EDIT FILING do not click edit filing more then two times at a time it will start you over.

16. Submit filing

17. Write down DOC number and FILE number this is the UCC 1 Financing Statement

a Write down DOC and FILE number

1 Click Red UCC tab

2 3 lines down or so hit Filing Number Inquiry 

a 2X4 row boxes should show up

i type UCC 1 filing # in 1st row top left box.

ii Type UCC 3 filing # in 2nd row top right box.

1 Search

2 Check the first 2 boxes left of your filing numbers.

3 Scroll down to bottom and check box certified copy’s

4 Hit selected filings only

5 DONE!

If filings have not shown up in your email, go back to UCC connect website, hit the briefcase tab and type in the session code. Hit search and this will bring your filings up that you did on that particular session.

(READ)

When you have received the link or gone back into your briefcase 3 blue links should show up. The first 2 blue links are your ORIGINALS for Financing statement and Financing Assignment. The COPY’S only link will give you the CERTIFIED cover pages but will also have the UCC 1 and UCC 3 COPY’S. DO NOT RETREIVE the UCC 1 and UCC 3 from your Copy’s link it will give you copy’s that have UNCLEAR ink and they are not originals.

